
Guide for 

Online Rights Meeting

[Book Information Upload /Request Meeting/Feedback]



Please note following details

• The users who want to have online rights meeting through this page must register oneself before 
starting the meeting process. 

• Considering international feature of the meeting, online rights meeting page will only be in 
English

• All information should be written in English. 



Book information upload

• This section is for book seller.
• Buyers don’t need to upload their book information.
• Book information can be uploaded up to max 20. 
• Also you may edit or delete uploaded information.



1 Sign in and Click the ‘Add book information’



2 Please write down only in English

Required information must be filled out

Book information can be uploaded up to max 20



2 Fill out all the information only in English

Required information must be filled out



2 Fill out all the information required only in English

File size must be less than 5 MB

Available file types are jpeg, jpg, gif, png, Max

Required information must be filled out



3 Click ‘SUBMIT’



4 Uploaded book information can be seen at ‘My books’



Edit/Delete Book Information

• This section is for book sellers who have uploaded their book information.



1 Sign in and enter ‘My books’ and then click Edit Entry



2 You will go to ‘Add Book information’ page and be able to edit 



3 After finishing editing, Click ‘UPDATE’



4 You can delete uploaded book information by clicking Delete 



Book information upload through my account



1 Sign in and Click the ‘My books’ in ‘My account’



2 Click the ‘ADD BOOK INFORMATION’



3 You will get ‘Add book information’ page 

Rest of the process is same with previous one 



Request Meeting

• This section is for registered users who want to request meeting.
• You can request a meeting either as buyer to seller or as seller to buyer.
• The available date for the meeting is September 6th to September 20th.
• When requesting meeting, please select at least two dates and times in case the counterpart is 

not available.



1 Sign in and Click Online Rights Meeting and go to ‘Directory’



2 You can search for the buyer or seller that you want to have a meeting with

Click ‘SEARCH’ after filling out the information



3 Result will be shown like following image

Click the company name you want to send a request



4 Click ‘Request meeting’ 



5 Fill out all the information

Please select at least two dates and times for the meeting 
in case the counterpart is not available.



6 If you see this page, it means your request has been successfully done!



7 You can see the whole information of requested meeting in ‘Meeting requested’



8 Respondent will receive new meeting request alert email like the image below 



9 Requester will receive notice email whether the request is approved or denied.

When your request is approved When your request is denied



Receive Meeting

• This section is for registered users who have received meeting request. 
• The available date for the meeting is September 6th to September 20th
• When the counterpart request the meeting, you will get alert email to the registered email 

address. 
• You can approve or deny meeting. (You can also cancel matched meeting before the meeting day) 



1 Sign in and Click ‘Meeting Received’ in My account



2 You can see the whole information about received meetings in this page   



3 When you want to approve meeting

Click ‘Approve’ and ‘UPDATE’

Select one date and time you are available



4 When you want to deny meeting 

Please explain your cancellation reason to requester 

Click ‘Reject’ and ‘UPDATE’



5 When you want to deny meeting after it matched 

Please explain your cancellation reason to requester 

Click ‘Reject’ and ‘UPDATE’



Meeting Schedule

• This section is for registered users who want to see information about meeting schedule. 
• If you want to change meeting schedule, you have to cancel the matched one and please have 

new meeting. I ask for your understanding on this matter.



1 Sign in and Click ‘Meeting Schedule’



2 You can see the schedule of the meetings



3 If you click the ‘My Calendar’, you can see the schedule of matched meetings through calendar  



Feedback

• This section is for the users who have completed online meeting. 
• Both requester and respondent will receive alert email to the registered email address. 



1 After the meeting, both requester and respondent will receive email requesting feedback 

Click ‘Here’



2 ‘Sign in’ and go to ‘Meeting Completed’

You will go to ‘Sign in’ page After login, Go to ‘Meeting Completed’



3 Give Feedback

Write your opinion if you have any suggestion to us

Rate the meeting

Click ‘SUBMIT’



4 You will see this page after complete feedback


